THE

RIGHT

WORDS
FOR ANY
(OCCASION

T11011g'l1tflll Way= to Say
Tm Tllin.lzing' of You,”
"I‘Cnng’ratulzd:ii.':\rm.,lr ‘T Care,”
“Thank You,” and More

Erika Swanson Geiss

Media Kit
for
The Right Words

for Any Occasion
by Erika Swanson Geiss
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Is the handy reference guide for when you need to know what

to say, when to say it and how. Compact and perfect for the home,
office or travel, witsample lettersuseful words and phrases
and"'R-V DQG 'RQ ME\RgNNLBAS for Any Occasion
navigates readers through the dying art of letter writing.

Whether corresponding on paper or electronically, readers will never
again be at a loss for words, unable to handle difficult situations or
unsure of how or what to write for nearly every personal, social or
professional situation in daily life.

Topics covered include:

The mechanics of letter writing and materials

Invitations

Thank you notes

Sympathy letters

Business issues at work and at home

Letter writing for kids

Academic letters and special topics of interest for parents
Toasts and congratulations

Hate mail
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E-mail and other electronic forms of writing

The protocol for contacting public officials and heads of state
Corresponding with the media
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